Annual Governance and Accountability Return 2019/20 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, uniess the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

“X2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
= exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the extemnal auditor either by email
or by post (not both) no later than 30 June 2020. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

* Annual Internal Audit Report (page 4) to be completed by the authority's internal auditor.

* Section 1 — Annual Governance Statement (page 5) to be completed and approved by the authority.
* Section 2 — Accounting Statements (page 6) to be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annuai
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Govemance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2020.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
~Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
~Jr Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2019/20, page 4

Section 1 — Annual Governance Statement 2019/20, page 5

Section 2 - Accounting Statements 201 9/20, page 6

Analysis of variances

Bank reconciliation

Notice of the perioad for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Providing the autharity certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2019/20 and retumn it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT.
The Annual Governancs and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.

Throughout, the words ‘extenal auditor’ have the same meaning as the words “ocal auditor in the Accounts and Audit Reguiiations 2015,
*for a complete list of badies that may be smalter authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2020. It should not submit its Annual Governance and
Accountability Return 1o the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Certificate of Exemption must be returned to the external auditor no later than 30 June 2020. Reminder
letters will incur a charge of £40 +VAT for each letter.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance
and Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guide* which is updated from time to time and contains everything needed to prepare successfully for the
financial year-end.

The authority should receive and note the annual internal audit report if possible before approving the
annual governance statement and the accounts,

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left
empty), and is properly signed and dated. Avoid making amendments to the completed annual return. Any
amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the Annual Governance and Accountability Retum for
completeness at the meeting at which it is signed off.

You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

The autharity must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist,

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for
the exercise of public rights. From the commencement date for a single period of 30 consecutive working
days, the approved accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2020.

Completion checklist — 'No" answers mean you may not have met recuirements

All sections Have all highlighted boxes been completed?

v
Have the dates set for the period for the exercise of public rights been published? v
v

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is 'no’, is an explanation available Y,
for publication?

Section 2 Has the authority’s approval of the accounting statements been confirmed by v
the signature of the Chairman of the approval meeting?
Has an explanation of significant variations from last year to this year been v
published? .
Is an explanation of any difference between Box 7 and Box 8 available, should v
a guestion be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate v

is a sole managing trustee? (Local Councils only)

. *Governance and.Accountabiﬁty for Smaller Authoritles in England ~.a Fréctmon_ers’ Guide to Proper. Practices,

can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themseives as exempt from a limited assurance review
under Section 8 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review of to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2020 and g completed Certificate of Exemption is submitted no later than 30 June 2020
notifying the external auditor.

Heslington Parish Councit

certifies that during the financiaf year 2018/20, the higher of the authority's total gross income for the year or
&l gress annual expenditure, for the year did nat exceed £25,000

Total annual gross income for the atthority 2619/20: £18166.66
Toial annuai gross expenditure for the authority 2019/20; £16280 .34

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the compieted Annual Governance and Accountability Return
Par 3 to e external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable,

By signing this Centificate of Exemption you are confirming that:

* The authority was in existence on 1st Aprii 2015
* Inrefation to the preceding financial vear {2018/1 9), the external auditor has not:
+ issued a public interest report in respect of the autharity or any entity connecied with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisary notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act"), and has not withdrawn the notice
* commencegd judicial review proceedings ungar section 31(1) of the Act
+ made an applidation under section 28(1) of the Act for a declaration that an item of accaunt is urlawiul,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawfil after & person made an appeal under section 28(3} of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25.000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the infarmation required by Regulation 15 (2), Accounts and Audit
Reguilations 2015 including the period for the exercise of public rights still need to be fully compieted and, along
with a copy of this certificate, published on a public website™ before 1 July 2020. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date » 5 i ccmﬁrm that this Certificate Of_
At EN T 3feefnzc | gimonien was sporoved oy i 23fcef020

Signed ty Chairman Date as recorded in minute reference:

?’- @OM t’;/ e —\
Email of Authonty <~ Tetephane number
hesiingtonpc@outiook.com 01804 468773
‘Published web address
htips:mm,nesmmon.org‘uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2020. Reminder letters incur a charge of £407~7l-YAT N .




Annual Internal Audit Report 2019/20

Heslington Parish Council

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

v’
D. The precept or rates requirement resuited from an adequate budgetary process: progress against \/

the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and prompftly
banked; and VAT was appropriately accounted for,

F. Petty cash payments were praperly supparted by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied. v’

H. Asset and investments registers were complete and accurate and properly maintained. v
l. Periodic and year-end bank account reconciliations were properly carried out, v©
v

] A
NOTT A k)

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were

== properly recorded.

K. If the authority certified itself a5 exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance v’
review of its 2018/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2015 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations. v

Rdf SELA] oy
ERS 175 AT

CurRe T BA TE

iNot appiicable

M. {For locai councils only)
Trust funds (including charitabie) — The coungil met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried out the intemnal audit

i1 Jotlaoso Tave r BE~mne v
YORK 11124 NTERIAL AUAL T SERV I CEC

Signature of person who s ‘ {7 /o0

caried outthe intemal audit 2" ' - Q‘J\«\u@b , Date 7/ / 20D

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed). ' : : . S

*Note: if the response is ‘not cbvered' please state when the most recent intemai audit work was done in this area and whenitis
next planned,; or, if coverage is not required, the annual internal audit report must explain-why not {add separate shaets if needed).
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Section 1 - Annual Govetjnange Statement 2019/20

We acknowledge as the members of

Heslington Padsh Council

outr responsibility for ensuring that there is a sound system of internat control. including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, thal:

3

7 GRCS arangements jor effective Tancs bz
taurng the year, and for the preparator of

raparad s 8Coownting SIstemenis in a:comm
i | with ihe Accatints ang Autit Rugulabons

i

{2 ¥ig e nlamad an adaguate aystem of inlermal control

|
i
%..‘. - P -

dGenT meatures desigren o nrevent and detect frau
and norupbor and reviewed its eﬁecuvannss

nade Qropes arrangements and aczepted resparsibility
i o safequanieg the subhe MANEy I srgagrnes, in
LR "f}de"

3. Ve ook at reassratls 3i0ps 1o A55ulC BUrstves
hat there are no matters of aclual or potential
non-comphance with iaws. regudations ann Proper
Aztoes et couid have a signdicant fnancia! effost
or e gridy of atshonty o condudct its
LS TE8E O Tanage s fnances.

3 i has ealy dang ma:.r f'rw mc ragar,,z‘bvf'm do ang
H i complied with Proper Practices in duing so.

7 rORE UPROIIUMLY Juning ibe year for
< 2F 2leclers’ ighls in acsordance with the
ements of ing Accounts and Audd Regulatons.

' durng e year gave aft nersons rnieff’slm} he soportunty 1o
SRECT AT 85K Guestons shoul s s Rl TR T s (o

tames ot #n aesessment of the riske facing this
authonty and 1ok appropnata sleps 10 manage those
fisks, inchuding the introduciion of iMemal conlrols antior
extemat insurance cover where ragquirad,

sonsueren and Jocumentss the fivpoca! any sther rone
i faves any deatt with them prapers,.

i ‘
i

6. We mantained throughout the year an adecuale and
eltecive systen of miemal audit of the accounting
records and control systams

arranoea for & compeiont person. mepengect of the ifnau":af
i cunrmts angd ptmeduma 1a give an 9bfeclnve vigw Gr whemer

i (BPOrs from . nldmg and external autil,

7 We took approprate acton on all matters raised S
3

i ’ resmnded o matfers browght to ifs altention D) wuernal ang
- extemal qudil.

S—

8. We ccnsndemd ahether any iugation, T 188 o
commitments, events or ransactians. occurmiog either
during or aftar the year-end have a financial impgal oo
this autharty and, where appropriate. have included them
m the ao:ourm G s!auamenw

Y iFor Iccat cowc;is cmly Trus: Lnds mmumna
chariiaoie. in our capacity as the sole manaaing
trusiee we gischarged our soooumtaniaty
responsibiliiies for the tund{s¥assels. Inciuding
ﬁnannaﬂ raporting and, # required, muwiependem

| ASTIOSEL everything it showid NBve S0 AS basngss ac!:wry
L duning the year including events takinyg place after the year
: et o reksant

nas me' al of its msponsmmne., whr;re asa baJ_y
corporate i 1§ 3 sole Managing irustas of a locai hus:
of Irusis.

*For any sfatemewt to which the response ng’. an explanation must be published

This Annual Governance Statement was appraved at a
meeting of the authority on:

23/0( ]2«_ e
and recorded as minute reference.

W

Afmuai Goveméng;é .and Accoumabi]iw Retumn 2(319!2{5 Pari .ﬁ

i Signed by the Chairman snd Clerk of the meeting where
. Chairman

' approval was given,
| R,
Clerk ng\/ ﬁk A

=aae 5 of &




Section 2 — Accounting Statements 2019/20 for

Heslington Parish Councii

Total batances ard reserves af the beginning of the year

; 1. Balances brought :
! forward 22629 29150 as recorded in the financial recoreds, Value must agree fo
i } Box 7 of previous year 5
| — . T, 1
| 2. {~} Precept or Rates and i foltar amount of precept tur for IDBS rates and isvies) :
D Leviss 14780 Beeived orrecenadle i ihe year Exelude any grants |
: eeaived. f
;3 Tt other recaipts o 0MBLInComa i rereints as reccrded n the cashbook jess :
! 9088 2187 the prevep: or cates.fewes recened Ging 2 include any |
i ‘ i | QTANMS ters e d -’
Bt et s - - . - . - s o s, l
P40 Staff cosls i b IOIB QrpLitileg o DAYIMCHES ade o sind ot Dediad i
i 835 10579 of ali empioyees. inciude qross saiaries and wages, ..
! empioyers Ni contributions. employers pengion {
1 condributions, graluities and severance payments. :
| ) . L H " !
! . i~} Losn interest/capital Tolal expendilure or payments of capital and interest :
repayments 0 Qi made duning the year or the githority's horrowings if any?, |
| i~ All other payments Totar expenditire or Payments as recordad in the cash- r
i 9871 5712 book less staff costs fine 4) and ivan mtere: /capital !
v ¢ repayments {ing 5) i
i 7.(=} Balances carmied Total balances and reserves at the end of the year Musr
| forware | 29150, S1026 equai 1+2+3; - 144545
i : { _‘
H N H
i & Total value of cash and The sum of alf current and deposit bank accounts, cash !
shont e pstments 29150 31028 holdings ard siion term investments held s ot 31 Maruh -
. » Ta agree with bank reconciiiation.
s e Q g
+ 9. Totai fixed assets pius The vaive of aji the propeny the uthomy owns - it is made
lang term investments 75360 78360 up of aif its fixad assets and long term investments 35 al
and 3ssels 27 Mareh. . ;
10. Total borrowngs 0 o The outstanding capita) balance as at 31 March of all ioans
from third pariies (i wluding PWLB)
- i i
1. (For Local Councils Oniy) Disclosure note The Council as & bady corporate acts as scle trustee for ]
re Trust funds {including charitable) and is responsible for managing Trust tunds or assels, i
. i E MB Toe fuuce Sl A ] £l .
i ; v | rot mclude acy Trust ransactions

 certity that for the year ended 31 March 2020 the Accounting |
Statements in this Annbal Governanca and Accountability [
Retum have been prepared on either a receipts and ;
pAyments or mcame and expendilure basis following the :
guidance in Governance and Accountability for Smailer
Autharities ~ a Practitioners’ Guide 1o Proper Praclices
and presen| fairly the finansai position of this authority.
Signed by Responsibie Financial Officer before being
presented 10 the suthonty for approvai

(AN

23/ ce ] 208C

H

Date

- Anaual Govemance and Accountabiily Returm 2019720 Part 2

I confirm that these Accounting Statements were
approved Dy this authority on this date:

1‘?:/(:&:[ e LS

as recorded in minute reference:

R

Signed by Chairman of the meeting where the

Accounting ?atzjnf:?e approved

Dinens & ~ERQ




YORKSHIRE INTERNAL AUDIT SERVICES
26 STOCKWELL ROAD KNARESBOROUGH NORTH YORKSHIRE HG5 0JZ
TELEPHONE 01423 797817

Mrs Fiona Hil}

Clerk to Heslington Parish Council
The Byre

Fieldhouse Farm
Thornton-le-Clay

York

YO680 7QA

Dear Mrs Hill

To the Chairman and Members of Heslington Parish Council
Internal Audit of Accounts for the Financial Year ending 31 March 2020

| am pleased to inform you that the internal audit is complete. Appropriate tests and
checks were carried out on the accounts and internal controls to confirm that the
systems of financial and other controls over the council's activities and operating
procedures’are effective. Unfortunately, no visit to the council was possible this year
as the timing of the audit coincided with changed working and travel arrangements
due to the pandemic, therefore the audit has been carried out online and by
discussion with the clerk. Following that | can confirm that internal controls are
operating as expected and there are no matters to give cause for concern.

Some minor matters were discussed and action agreed where necessary with the
clerk.

The current situation on the matter raised in my previous report is noted in the
paragraphs below. There is one new matter to bring to the attention of members also
noted below.

The Annual Internal Auditors Report contained within the Annual Governance and
Accountability Return 2019/20 has been completed as required.

Yorkshire Bank Account

My previous report noted the difficulty of obtaining proof of balance for this account
for the previous two years. The original passbook was lost and as Yorkshire Bank
apparently consider this a dormant account, they will not issue a new one or send
statements, last year they provided a print of the balance but not a statement. The
problem appears to be due to change of signatories that Yorkshire Bank have not
been made aware of.




I recommended that as soon as possibie the council take whatever action is required
by the bank to obtain a statement or proof of balance and then close this account
and find a suitable alternative account in which to invest their funds.

This year again only a print of the balance was provided and not a statement and no
progress has been made in closing this account and opening another.

The council's balances at 31 March 2020 were £31,026.05, £7230.09 of which is
heid in this particular Yorkshire Bank account. This is a significant proportion of the
council’s total funds and in the current situation is not readily accessible due to the
situation should the need arise.

I strongly recommend that the council do whatever is necessary this year to change
this account and Update mandates so that either this account can be closed and a
new one opened or this account can be brought back into use.

Annual Governance Arrangements
As part of its Annual Governance Statement the council declare that they have made -
proper arrangements for the safeguarding of public money and have a sound system
of internal control. This is demonstrated by the key documents councils should have
in place, which includes Standing Orders, Financial Regulations, Risk Management
Strategy and a System of Internal Control.

The councif have these key documents in place and although they had been
reviewed and a report brought to council by the clerk they had not been properly
adopted by the council in a formal resolution.

I recommend that these documents are properly adopted during 2020/21.

Py

I would like to thank Mrs Hill for her assistance and attention during the audit,

Yours sincerely

JL Bennett
June 2020

PARTNERS ~ KC Stephenson Tel: 0113 2585610
RF Entwistie Tel 01423 797817
PRINCIPAL AUDITOR ~ Mrs JL Bennett Tel: 01924 671829




Heslington Parish Council

Bank Reconciliation as at 31 March 2020

Balance b/f 01 April 2019

Add receipts

Less payments

Balance c/f

Balance at bank and in hand:
investment account

Current account
Petty Cash

Unpresented items:

Ref Amount
1858
185¢
r
0.00
Made up off:

Ring-Fenced Funding:

Transparency Code

Earmarked Reserves 2018-2019
Article 4 {2} Direction

Neighbourhood Planning
Meeting Room Refurbishment

Parish Council Funds:

Generai Reserve: Good Practice = 6-18 Months

6 Months = 3.58
1B Months = 10.74

29149.73
18166.66
T47316.39
16290.34
731026.05

7230.09
23982.47
0.00

31212.56

89.51
97.00

186.51 31026.05

836.06

836.06

4000.00
5858.84
4000.00
13858.84

16331.15

31026.05

0.00

0.00
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