Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:

* all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and

* any other smaller authorities that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review.,

Guidance notes on com pleting Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Retumn at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Retum is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority's internal auditor.
* Sections 1 and 2 are to be compieted and approved by the authority.
« Section 3 is completed by the externat auditor and wil be retumed to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither incame nar expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor;

= the Annual Govemance and Accountability Retum Sections 1, 2 and 3, together with

* a bark reconciliation as at 31 March 2018

* an explanation of any significant year on year variances in the accounting statemants

* Your ribtification of the commencement date of the period for the exercise of public rights
* Annual intemal Audit Report 2017118

Unless requasted, do not send any original recards to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Retum including Section 3 — External Auditor Report and
Certificate will be retumed to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25 poo must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Gavernance and Accountability Return:

* Section t — Annual Governance Statement 2017/18, page 4

* Section 2 - Accounting Statements 2017/ 8, page 5

* Section 3 - The External Auditor Report and Certificate 201 7/18, page 6

» Notice of the period for the exercise of public rights and other information required by Regulation 15 2},
Accounts and Audit Regulations 2015

itis recommendad as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

* Make sure that the Annual Governance and Accountability Retum is complete {i.e. no empty highlighted baxes),
and is properly signed and dated. Avoid making amendments o the completed Annual Governance and
Accountabiiity Return. Any amendments must be approved by the authority, properly initialted and accompanied
by an explanation. If the Annual Govemnance and Accountability Retum contains unapproved or unexplained
amendments, it may be retumed and additional costs will be incurred.

* The authority should receive and note the annual intemal audit repart prior to approving the annuat governance
statement and before approving the accounts.

« Use the checkiist provided below to review ths Annuat Governance and Accountabliity Retum for completeness
before sending it to the extemnal auditor.

* Do not send the external auditor any information not specifically requested. However, you must inform yaur
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Govemance
and Accountability Return covers alt the bank accaunts. it the authority holds any short-term invesiments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconcillation is avaliable in the Practitioners’ Guide®.

« Explain fully significant variances in the accounting statements on page §. Do not just send 2 copy of the detailed
accounting records instead of this explanation. The extemal auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the axplanation.

+ Ifthe external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the pravious year
{Box 7 of 2017) aqusis the balance brought forward in the current year (Box 1 of 2018).

« Pleasa aenter the authority’s name only in Section 3 on Page 6. Do not compiete the remainder of that saction,
which is reserved for the extemal auditor.

- The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commancement dale for 8 single period of 30 congecutive working days, the
accounts and accounting records can be inspected, Whatever period the RFO sets it must include 8 common
inspection period ~ during which the accounts and accounting records of all smaller authorities must be svailable
for public inspection — of the first ten working days of July,

+ The at'xthority must publish the informalion required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of pubtic rights and tha name and address of the external auditor.

Completion checklist - Flo oo~

Have all highlighted boxes have been completed?
Has all additional information requested, including the dates set for the period

Aff sections

for the exercise of public rights, been provided for the external auditor?
internal Audit Report mammmmmwmwmmmw
Section 1 For any statement 1o which the response is 'no’, is an explanation provided?
Section 2 Has the authority's approvat of the accaunting statements been confirmed by

the signature of the Chairman of the approval mesting?

Has an explanation of significant variations from last year to this ysar been provided?
The bank reconciliation a3 at 31 March 2018 is agreed to Box 87

Has an explanation of any difference between Box 7 and Box B been provided?
Sections 1 and 2 Trust funds - have all disciosures been made if the authority is a scle managing
trustee? NB: do not send trust accounting statements unless requested or instructed.

*More ummanmmmisMMMGmmmmM&ymMrAm
In wam Guide to Proper Practices, which can be downloadad from www.nalc. gov.uik or from
Www.SKC.co.uK or from www.ada org.uk

NSNS (A ~
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Annual Internal Audit Report 2017/18

HESLRETON PaZasa CoaxC\

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The intemal audit for 2017/18 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughaut the financial year.

8. This autharity complied with its financial regulations, payments were supported by invoices, /
afl expenditure was approved and VAT was appropriately accounted for.
C. This authority assessgd the significant risks to achisving its objectives and reviewed the
adeqquy of arrangements to manage these. v/
D. The precapt or rates requirement resulted from an adequate budgetary process; progress against /

the budget v was regulary monitored; and reserves were appropriate.

E. Expacted income was fully recsived, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supporled by recsipis, all petty cash expenditure was VETY dﬂﬁ‘r\
approved and VAT sppr_i_)priate!_y_ acoounted for. Ny weL O

G. Salaries to employsass and allowances to mesnbers were paid in accordance with this authority's
approvals, and PAYE and Ni requirements were propery appliad.

H. Ascet and investments fegisters were complete and accurate and properly maintained. /
v

i P_ariodic and yeaf-egd bank account recancifations were properly carried oyt.

Jo ing statements prepared during the year were prepared on the correct accounting basis
(receiXs and payments or income ang axpenditure), agreed 1o the cash boak, supported by an
adequate audit trai! from underlying records and where appropriate debtors and creditors were
properly recorded,

|

K. {For tocal councils only)

Trust funds {inciuding charitable) — The council met its responsibilities as a trustes. v/
I

For any other risk areas identified by this authority adequate controls existed list any other risk areas on separate sheets
if needed),

Date(s} intamal audil undertaken Name of person who carried out the intermat audi
STWET S RYT
AR / Oy , 3 “;olv.iw\\-' Lo WMYEZnaC ASONT  Seonci<s
Signature of person who ﬂ Aradl
canvied out the intemal audit 7"“ ns Date A/ °‘-*/ \8

“f the responss is o' please slate the knplications and adlion being taken to address any weakness in control identfiad
(add sepsrate sheets if newaded).

**Note: If the response is ‘notcovu‘d’p!ewdamwhmmenwmminhmalmdnwakmsdmemmisamaammuu
next planned, ur,Haomgelsnoereqximd.Hmmnuﬂinwaudnmpmmmaxmdnmynm(addmshmifmaded).
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Section 1 - Annual Governance Statement 2017/18

We acknowledge as the members of:

WEOURNGER O\ VALNDS o Gaase s

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of aur knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

Py

. We have pulin placs arrangements for affective financial
management during the year, and for the preparation of
the accaunting statements.

Agreact

N Yes means that this authoriy

prepared its accouwniting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internai control
including measures designed to prevent and detect fraud /
and corruption and raviswed its effectiveness.

made proper atrangaments and accepled responsibility
for safeguarding the public money and resowces in
its charge.

3. We look alf reasonable steps to assure oursefves
that there are no matters of actual or potentiat
non-compliance with laws, regulations and Praper
Practices that couid have a slgnificant financial effect
on the abitity of this autharity to conduct its
business or manage its finances.

“~

has only done what i has the fegal power to do and has
complied with Proper Practices in doing so.

4, We provided proper opportunity during the year for
the exercise of slectars’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave af persans interested the opportunity to
inspect and esk guestions ahout this authonty’s accounts.

. We parried out an assessment of the risks facing this
autharity and took apprapriate steps to manage those
tisks, including the inlreduction of internal controls and/or
external insurance cover where required.

(5]

considered and documented the financiat and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for_a competent person, independent of the financial
controls and procedures, to give an objsective view on whether
internat contrals meet the neads of this smatter authority.

7. We took appropriate action on all matters raised
in reports from interftal and external audit.

responded to matiers brought to its altention by internal and
externaf audit.

8. We considered whether any litigation, Habilities or
comimitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this autharity and, wheye appropriate, have Included them
in the accounting statements.

9. (For local councils only) Trust funds including
¢haritable. In our capacity as the sole managing
trusiee we discharged our accountablity
responsibillties for the fund{sVassets, including
financial reporting and, if required, independent
examination or audit,

S EN P VRN

disclosed everything it should have aboul its business activity
during the year incluting events taking place after the ysar
and if relavant.

has met all of its responsibilities where it is a sofe
managing trustee of a lacs trust or tiusts.

/

*Please provide explanations 1o the external auditor on a separate sheet for each ‘No’ response. Describe how the authority

will address the weaknesses identified.

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

5/5//9»
SIS

/-

(
dated [

Signed by the Chalrman and Cletk of the meeting where

approval is given:
Chairman f i%mh{@
Clerk (’:{3\)\ "‘T\/‘\/ \

] Other information required by the Transparency Codes (not part of Annual Governance Statement)

Authority web address

Wrawiwie heslinglon L org.vw

~ Annual Goverance and Accountability Return 2017/18 Part 3
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Section 2 — Accounting Statements 2017/18 for

VESLATVETO

Year ending

PO, A

Co it

Jotus and guAdarfce

rge 1o mn’(*«)p ing hnancial records.

1. Balances brought —
forward \ f3=) "’JC‘

203y

' Total balances and reserves at the beginning of the year

as recarded In the financial records. Value must agree fo
Box 7 of pmwous year.

2. {(+) Precept or Rates and

Toial amount of precept for for {DBs rates and levies)

Levies \?.'J\—\-c'\ o \ \-\—‘2.\:;-‘-&' received or receivable in the year. Exclude any grants
o | received.
3. (+) Total other rece:pts , — Total income or receipts as recorded in the cashbook less
\C) Q;Ly 2.. ROT=Y | the precept or rates/levies received (line 2). Include any

grants received,

4_ (-ivS{aﬁ costs

8428

Total expenditure or payments made fo and on behalf of
all empiloyess. Include salaries and wages, PAYE and Ni
(employees and employers), pension confributions and
employment expenses.

5. (-) Loan interest/capital
repayments

Q o

Total expenditure or payments of capi(at and interest
made during the year on the authority’s borrowings (if any).

s {-) All other payments

Total expenditure;r payments as recorded in the cash-

“TSTEO DAHDHP | book less staff costs (line 4) and loan interest/capital
repayments (fine 5). o
7. (=) Balances carried . . Total balances and reserves at the end of fhe year. Must
forward 20K\ | 2262 | equar (14243 - (4+5+6)
8. Total value of cash and - . The sum of all current and deposit bani accounté, cash
short term investments ‘2(5?3 (S \y‘ !ZZQ;Z-(] holdings and short term investments held as at 31 March -
r To agree with bank recanciliation.
9. Total fixed assats pius , o The value of alf the properly the authorify owns — it is made
| long term investments Q‘;—"E (N 660 up of all ifs fixed assels and long term investments as at
and assets 31 March.
10. Total borrowings The outstanding capifal balance as at 31 March of all loans
C O | from third parties (including PWLB)

1. {For Local Councifs Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and is responsible for
managing Trust funds or assars.

N.R. The figures in the accounting statements above do
not include any Trust transactions.

t certify that for the year ended 31 Match 2018 the
Accounting Statements in this Annual Governance and
Accountabiiity Return present fairly the financial positioh
of this authority and its income and expenditure,

or properly present receipts and payments, as the case
may be.

Slgned by Responsible Financial Officer

55 1%

Date

— Annual Governance and Accountability Retum 2017118 Part 3

I confirm that these Accounting Statements were
approved by this authority on this date:

vslosia

and recorded as minute reference:

cm Zeon g

Signed by Chairman of the meeting where approval of the
Accounting Statements is given

T

WF‘age 50f6




Section 3 — External Auditor Report and Certificate 2017/18
in respect of HESLINGTON PARISH COUNCIL (REF NY0276)

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Retumn in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2018, and

 confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and. does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our
opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters
have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not
been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2017/18

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2018

Externa! Auditor Name
PKF LITTLEJOHN LLP

External Auditor Signature W Lm:\m wd Date 19/09/2018

* Note: the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews for 2017/18 in Auditor
Guidance Note AGN/0O2. The AGN is avaitable from the NAO website (www.nao.org.uk)
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Heslington Parish Council
Bank Reconciitation as at 31 March 2018
Balance b/f 01 April 2017

Add receipts

Less payments
Balance ¢/f

Balance at bank and in hand:

Investment account 7215.65
Current account 16063.93
Petty Cash 0.00

23279.58

Unpresented items:

Ref Amount
1741 325.05
1746 325.05
¢
0.00 650.10
Made up off:

Ring-Fenced Funding:

Transparency Code
Ring Fence Unspent 2017/18 budget?

Earmarked Reserves 2018-2019

Article 4 (2) Direction
Neighbourhood Planning/Local Plan
Meeting Room Refurbishment

Parish Council Funds:

General Reserve: Good Practice = 6-18 Months
6 Months = 747150

18 Months - 22414.50

20384.76

34497.54

54882.30

32252.82

22629.48
e ——

22629.48

836.06

836.06

4000.00
4000.00
4000.00
12000.00

9793.42

22629.48
e

¢.00

Q00
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HESLINGTON PARISH counciL

Income and Expenditure Account Year Ending 31 March 2018

31/0322017 21/03/2010
Income
13991.00 Precept 14943.00
7904.00 Grants 18188.83
1353,70 Double Taxation 1358,50
76.08 VAT Bafunded _ p.on
7.22 Bank Interest 7.21
800.00 Meeting Room Donation 0.00
—— ——
24131.97 ) Total income . 3449754
Sxponditurn
489.22 Insurance . 506.67
4024.20 Clerk 4107.81
5655.71 Lengthsman 4820,31
0.00 Pension
10.00 Subscriptions 10%0.00
80.00 Grants 200,00
Website 1125.00
Grass Cutting 100.00
395.00 Audits 400.00
122.07 Clerks Expenses 173.09
258.00 Newsletter 204.00
134511 Maintonance/Repairs 20888
1662 60 Local Pran/Neighbourhood Plan 9674.02
Transparency Code 27.77
1724.35 Meeting Room 6882.19
719.54 VAT Paid (To Reclaim) 2736,11
[
—_— . —_—
17306.8 Tota! Expenditure 3225282
—_— - ——
6825.17 Surplus/(Deficit 2244.72
1 plus/( ) —_—7

No 5137 Expenditure

-




